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 Applying for a new provider number – PLEASE 

FOLLOW INSTRUCTIONS CAREFULLY 

You can currently use HPOS to add a subsequent provider location number. If this is your 

first provider number, please let us know and we will provide you with a manual application 

form. 

To create a new provider number for your work with My Mirror: 

Step 1:  Sign up or use your Provider Digital Access (PRODA) account to access provider 

number details using HPOS. 

Step 2: Create a new provider location number (You must have a provider number for each 

location where you work) 

• Select My details 

• Select My provider numbers 

• Select Create a new provider location 

• Read the information message and privacy note 

• Select Next  

o Organisation Site ID: leave blank (not a mandatory field) 

o Enter the My Mirror Business Address 

• Suite/Unit Number 1, 160 Stirling Highway, Nedlands, WA, 6009
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• Select Next to provide contact details 

o Phone; Enter your personal phone number 

o My Mirror Email Address; claims@mymirror.com.au 

o Location Start Date; Enter todays date 

 
 

• Select Next to provide your organisation’s details 

o Claiming a Medicare Benefit; select yes  

o Employment Type; Sole Trader 

o My Mirror ABN: 60 635 629 364 

o Trading As; My Mirror 

o Business Type; Company 

o Premises Type; Practice – other private practice 

mailto:claims@mymirror.com.au
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IMPORTANT – PLEASE ADD MINOR ID TO AVOID HAVING TO CALL MEDICARE 

 

• Select Next to provide banking details 

o Do you have a Medicare online minor ID for this location; Yes and enter 

Minor ID PAO85506 (Please take a screenshot of this page once entered) 

o Type of account details; Enter a new account 

▪ Bank: Commonwealth Bank of Australia 

▪ Account Name: Mirror Pty Ltd  

▪ BSB: 062-692  
▪ Account Number: 77956197 

• Select the acknowledgement checkbox 
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• Select Next to go to declaration 

o Click Submit Location 
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Step 3: Please email the Clinical Team – clinical@mymirror.com.au a record of your new 

provider number as well as the screenshot of your Minor ID so that we can set you up 

correctly in our online claiming system (please send a copy of your provider letter). 

 

mailto:clinical@mymirror.com.au

